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Week No. 2 Worksheet 

 

1- Choose the correct answer from A, B, C or D: 

 

1- I’ll send you an email as soon as I ………………. from him. 

A. hear          B. hearing                   C. heard               D. hears 

 

2- Noura will call her parents when she ………………. at her hotel. 

A. arrive         B. arrives                  C. arriving             D. arrived 

 

3- I look forward ………………. having dinner with you next week. 

A.  of         B. for                              C. to                        D.  in 

 

4- " ……………." is used to say you won’t allow something. 

A. Urgent      B. Import                 C. Of course              D. No way  

 

5- Hope you are taking ………………. of living in such a wonderful city.  

A. advantage       B. import                    C. of course              D. no way  

 

6- When someone is on the road, he or she is traveling for ……………… 

A. walk                 B. business                   C. bus                        D. home  
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 Answers 



 

2- Read the following passage, then answer the questions:                

An Email 

 Hi Sarah, 

       I hope you are doing well. I am writing to let you know that 

tomorrow’s team meeting has been moved from 10:00 a.m. to 

2:00 p.m. The meeting will still take place in Conference Room B, 

and it should last about one hour. 

      During the meeting, we will discuss the progress of the new 

project and share ideas for the upcoming presentation. Please 

bring any notes or questions you may have. 

     If you are unable to attend, let me know by the end of the 

day so I can send you the meeting notes afterward. 

Best regards, 

Michael  

Choose (T) for true or (F) for false: 
 

1 The email is written by Sarah.  F 

2 The meeting was originally planned for the morning. T  

3 The new meeting time is 2:00 p.m. T  

4 The meeting will be held in Conference Room A.  F 

5 The meeting will last about one hour. T  

6 The team will talk about a new project. T  

7 Sarah is asked to bring notes or questions. T  

8 Michael wants Sarah to reply if she cannot attend. T  

9 The email is informal and has no closing.  F 
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